THE BACA CHARITY
GUIDE TO

FUNDRAISING

Imagine

having to leave your home and
your country, fleeing war, persecution or being
sold into slavery. Having a long, dangerous,
uncertain journey without basic needs being
met and often homeless. Arriving in a
country where you can’t speak the
language and don’t know anyone. And all
this alone, without anyone you can trust,
whilst still a child…

In the
year leading up to
June 2019, 3,496 young
people arrived in the Uk
without their parent or
Carer, 2,685 were aged
16-17 years old.

Baca’s
vision
is a world where forced
migrants are welcomed, safe and have hope to rebuild their
lives for a better future.

Baca meet the needs of 16-18 year old unaccompanied asylum
seeker children(UASC) as soon as they arrive in the UK,
understanding their needs, building trusting relationships,
supporting them in learning how to live in a new society and
culture, improving health, wellbeing and enabling them to have
hope of a better future.

Our
Core
Purpose
The advancement of education and the relief of poverty among
forced migrants in the UK and abroad and the promotion of
racial harmony, mutual respect and diversity

To invest hope, either directly or indirectly, through our activities
into the lives of those for whom we care, consequently seeing
those same lives shaped and realising a better future.

Our Core Values

Baca is committed to six Core Values which seamlessly underpin our
strategic vision, our relationships and our holistic services. Our values shape
our behaviours and forms our culture. We are committed to these values in
all our interactions.

Respect We treat everyone as a unique individual. We take time to

listen and understand each other’s needs, accepting that everyone’s story is
unique. We also recognise the specialist knowledge and skills of other
professionals, welcoming their engagement with the young people we care
for.

Empowerment We provide our young people with the tools to help

them make good life choices and opportunities for them to grow in character
and purpose.
We believe our young people with their unique experiences and cultural
heritages have much to contribute to society in the UK.

Excellence We seek to be outstanding in our services we deliver and

how we deliver our services. Our desire to be excellent does not mean
perfection but rather a constant willingness to learn, aiming to be a solution
provider, by seeking feedback, adapting and innovating new ways of working
to solve problems and meet unmet needs.
We acknowledge the past but focus on the future; we believe everyone can
achieve excellence however difficult their circumstances have been. We are
always optimistic yet realistic, standing alongside each other through
successes, challenges and anxieties we may face.
We seek feedback from our young people, helping them to be a solution
provider. We seek to adapt and bring in new ways of working helping to
solves problems and unmet needs

Service We seek to serve others. We are dedicated and committed to

work above and beyond expectations giving practical expression of the love,
care and responsibility we have to each other as human beings, and strive to
be humble and accountable in the way we work.

A Holistic Approach We believe every area of life is

interconnected. Therefore, our support model starts with meeting immediate
needs and progressing towards the development of relationships, community
and belonging to enable personal growth and independence.

Partnership We place the young people at the centre of

all we do and believe more can be achieved for them by
working together. We actively seek opportunities for Baca to
add value to other organisations’ work and for partners who
can add value to our work.

Alia’s Story
Alia arrived at Baca in December 2013. She was found by local police on a lorry, along with 11
other women and a couple of men, on a cold night in December. It is believed she had been
trafficked, suffering exploitation since she was very young. Thankfully she was picked up by the
police which meant she possibly avoided being met by a trafficker and brought into slavery in the
UK. Staff from Baca met Alia at the police station and brought her into our care along with three
other young people. From early on, Alia engaged well in all the activities. She did well in English
and was soon in college.
Alia stayed at Baca for 17 months (the average stay is 14 months), during this time Baca helped
Alia to fulfil her potential, so after leaving Baca she was able to live independently with strong
community links.
Since leaving Baca in 2015, Alia has kept in contact and we have been able to hear how well she
is thriving independently. She continues to do well in college and is now training to become a
dental technician. She is strongly linked in with her church and has recently become engaged. Her
fiancé lives and works in London, but Alia is refusing to move until she has completed all her studies.
Alia is very settled and happy, she is focused on her studies and we are confident that she has a
great future ahead of her.
Alia also worked as a research assistant for a project being undertaken by the University of Oxford
and the University of Birmingham. The project named Becoming Adult, looked at conceptions of
futures and wellbeing among migrant young people in the UK. At the end of this work, Alia had the
opportunity to present some of the findings at a conference.

How you can make a difference
Through your support, we partner together to:

Provide a safe home to live in

Providing more than just a house, we aim to provide a home where the
young people can feel safe, recover from their journey and start to build a
better future.

Provide support and mentoring

Each young person receives regular support and mentoring from a key
support worker. We work hard to build trusting relationships which help each
individual with their personal needs and adjustment to their new life in the
UK.

Build hope for the future.

Education-Each new arrival is offered education classes from Baca,
including ESOL. They then progress to college often achieving GCSE’s.
Art Therapy-Baca offer creative therapy in which arts are used to help the
young people process their story, removing the barriers of language and
culture and they explore different ways to express themselves.
Practical workshops-The young people learn key skills such as cooking,
cleaning and budgeting to prepare them for independent living.
Outings and Social Opportunities-Baca provide outings and trips so the
young people can have some fun and put all their problems to one side for a
time.

Support them through the asylum process

Continually seeking justice and fairness, whilst seeking to build in them a
strong hope for their future.

Dana’s Story
Dana is a Kurdish Syrian who was placed with us the day he was found by police. He had poor
English and was ill-prepared for life in the UK. At the start he received intense support with living
skills and personal safety and he started our ESOL lessons the day after his arrival.
At Baca, Dana participated in our weekly sport sessions, a bicycle maintenance workshop
programme and cooking workshops. After 4 months he moved to a semi-independent home and
continued to progress. He volunteered at a local conservation project and made improvements in
all areas. He started attending college and quickly developed academically and socially.
We organised work placements for him at a Hairdresser in Nottingham and a training placement at
a local Syrian restaurant. All of these opportunities helped Dana become very independent,
Confident and able. He gained leave to remain and when he was 18 we helped him secure and set
up a council flat. Since moving on, Dana keeps in contact with us. He continues to do well at
college and works part time. He remains physically active and is very settled and happy
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Getting started
1.

Get in touch with the Baca fundraising team.
Email: fundraising@bacacharity.org.uk
or telephone 01509 550438

2.

Be thinking about how you would like to fundraise.
Here are some ideas:

A-Z of fundraising
A
B
C

Abseil, Auction, Afternoon tea, Art exhibition, Arts and crafts
Bike ride, Beauty evening, Bake sale, BBQ, Bric a Brac, Bag packing
in a supermarket, Bingo, Ball, Barn dance, Bonfire party,
Big breakfast, Book sale
Coffee morning, Carol singing, Car boot sale, Craft Fair, Concert,
Come dine with me, Christmas carol concert, Collecting boxes,
Car wash, Cycle ride, Clothes swop, Christmas jumper day

D

Dog walk, Disco, Dance-athon, Dinner dance, Dog show

E

Ebay for Charity, Easter egg hunt, Egg & Spoon, Eurovision party

F
G
H
I
J
K

Fashion Show, Film night, Football match, Family fun day,
Fancy dress party, Food hamper raffle, Face painting, Fun race
Games night, Guess- the number of sweets in a jar OR the weight of
a cake, Go-karting, Gift wrapping, Garage sale
Head shave, Hook a duck, Hair braiding
It’s a knock out, Italian evening, International evening, Ironing,
Ice skating, Indoor games, ice cream party
Jazz night, Jumble sale, Junk food challenge, Jewellery making,
Jog-athon, Jeans at school
Karaoke night, Knit-athon, Keep fit class, Kayak race, Kids art
competition

L
M
N
O
P
Q
R
S
T
U
V

Ladies night, Line dancing, Litter picking, Lunch party
Marathon, Music Night, Makeover day, Medievil Banquet, Masked
ball, Music recital
New years party or resolution, Non uniform day, Netball game,
Name the teddy, No sugar week
Open-Mic night, One day fast, Outward bound, Open Gardens,
Obstacle race, Olympics sports day
Pancake day party, Plant sale, Pyjama party, Paintballing,
Parachute jump, Pamper party, Pantomime, Pop up shop (selling
cakes or 2nd hand items etc)
Quiz night, Quit something for a week or forever!, Quilt auction
Raffle, Recipe swap, Race night, Rounders match, Record breaking,
Rock n roll night, Read-athon
Sports day, Sky dive, Swim-athon, Street party, Sponsored swim,
Summer ball, Space hopper race, Salsa night, Save your pennies,
Santa fun run, Supper party
Tribute band night, Talent competition, Teddy bears picnic, Treasure
hunt, Tea party. Talent show, Three peaks challenge, Triathlon,
Tombola
Ultimate Frisbee competition, USA party, Unwanted gift swop or sale,
University challenge
Valentine’s day meal/ball, Vegetable sale, Village Fete, Volleyball
tournament, Vegetable sale

W

Welly throwing, Walk to school, Walk-athon, Wear your wellies day

X

Xmas fair, X-factor competition, X box challenge

Y

Young enterprise, Yacht racing, Year of loose change, ‘Yes’ day

Z

Zumba party, Zip wire

Fundraising Steps…
1. Choosing your event

Choose a Fundraising event that you know you can enjoy or is an
achievable challenge. Realistically think through how much work and time
it may take and what is needed to make it a success.

2. Promoting your event

Spread the word to your family, friends, neighbours and work colleagues.

Share on social media through Face book, Instagram and Twitter (see
our section on social media advice).
Contact your local radio, local newspaper and ask them to promote your
event.
•
•
•
•
•

Put a picture or short 5-10 sec video with your post, this always attracts attention
Write less than 6 lines (the 7th line onwards will be hidden)
Ask you face book friends to share your post
Put a link to the Baca website- www.bacacharity.org.uk
Post a thank you message with a picture to everyone after the event

3. Begin Fundraising

Create an online giving page To help your donors give in a simple
way, create an online giving page at
https://uk.virginmoneygiving.com/giving/ choose 'start fundraising' and
then search 'Baca Charity'.
Regularly share this page with everyone you know.
Sponsor Form-Print off a Baca sponsor form from our website
Speak to your employer and ask if they will offer a ‘matched giving
scheme’ which means they match what your raise.
Hosting an event- begin to sell tickets.
Don't forget to ask supporters if they would like to Gift Aid their donation.
Gift Aid allows taxpayers to claim an extra 25% on top of their donation
from HM revenue and customs. For every £1 given, we get an extra 25p!

4. Keeping in touch

Let us know about your event and we can help to spread the word.
We love to hear what you have been doing, tell us about you fundraising
idea and send us some photo’s..

Idea’s for raising support in your workplace,
local school or with local companies
Your workplace, local school or local college can be a great source of
support to help expand your fundraising event through a larger group of
people.
Maybe they can help fundraise through cake sales, holding a raffle,
hosting, an event such as a ball, sports event, Tea party or auction.?
Or they can simply advertise your event to a wider group of people through
email, social media or a newsletter.
Can Baca be their Charity of Year?

How local companies can help?

Do you need a cash donation to help make your event happen,
or donations of prizes for raffles, tombola’s, or items you can auction?
Here are some examples of how local companies may be able to help…..
Are you holding a tea party? Ask local coffee shops, bakeries and shops
to donate cakes, tea, coffee for your event. This could potentially save you
lots of money!
Hosting an Auction, raffle or Tombola? Ask local shops, cafes and
restaurants if they are happy to donate something to auction. Or a local
company can donate a ‘service’ such as gardening or cleaning, or ironing
or a ‘spa day’. Ask local football and Rugby clubs for a signed shirt or team
photo.
Need a venue for your event? Ask local venues if they can provide you
with some free space for your event or you can use it at a discounted rate.

Plan carefully what you are going to say
beforehand

Tell them your reasons for fundraising for Baca, take a Baca
leaflet, tell them some of our young people stories and why raising
money for Baca is so important.
Think about what you are asking for before you contact them.
Have a backup plan, just in case they say no- for example if they
can’t provide venue space, can they provide a prize for the raffle,
or can they advertise your fundraising event.
If you do receive donations then always make a point of saying
thank you, either in person, or in a letter or on social media

Your Fundraising event checklist
Things to think about

Completed Baca Fundraising agreement and returned to Baca
Completed a time line
Completed an estimation of costs
Helpers recruited (children must be over 16)
Have you set a date/time (check it doesn’t clash with any other big events)

Making it happen

Venue booked (book in advance)
The venue has disabled access
Venue capacity is sufficient for number of people expected
Organised arrangements to sell tickets (if applicable)
Ensured enough tickets available to be sold to break even
Investigated Insurance

Licences

Checked any licencing restrictions for venue.
Investigated Licences for events- For raffles, lottery, public collection,
providing entertainment, playing music (check with your local authority or
contact Gambling commission -www.gamblingcommission.gov.uk)

Health and Safety

Completed a risk assessment (Contact Baca for a Risk assessment form)
A member of the team has completed a Food and Hygiene course (if
required)
Tip: Contact the local council for advice about food. If required, you can complete
a Level 2 Food and Hygiene certificate online. See www.highspeedtraining.co.uk

Photography

Remember to take lots of photos!
Ensured permission is requested from people or parents/guardians of
children featured in any photo’s at the event.

Fundraising for Baca

We are thrilled that you would like to support us as a charity.
We will really appreciate it if you can add our name or logo and our
registered charity number 1124569 to all your fundraising materials.
Please note Baca insurance does not cover your events, so please
consider suitable insurance when planning.

Keeping on the right side of the
law in fundraising
Thank you for fundraising for Baca. When fundraising, it is very important to
do it in a safe and legal manner, so here are a few points to remember:

Advertising your event

Try to ensure that any fundraising materials that are used (Posters etc)
include the line ‘In support of Baca Charity’ and ‘Registered Charity 1124569’
All the fundraising material you use shouldn’t suggest that you represent the
charity, only that you are fundraising in support of us.

Donations

Private Property (such as a shop, pub or supermarket)- We advice you ask
the owner’s permission in advance. It is best to leave plenty of time in case
the person you ask needs to check with a manager/someone else.
Public Property (such as street, park, or square)- You will need a licence,
which you can access from your local council. Make sure you allow plenty of
time as this can take a few weeks to process.
Also think about any impact your event may have in a public place such as
the size of you event and the noise levels.
For further information please look on your Local authority website and
remember to inform your local police about the event (if public)
If you raise money in the course of a business and so need to deduct an
amount to cover costs or you are splitting the money raised between Baca
and another charity then we ask you to sign a Fundraising Agreement.
Please email fundraising@bacacharity.org.uk

Raffles/Prize Draws and Lotteries

If run an activity such as a lottery, raffles or prize draw, where a winner is
randomly chosen by chance- then these activities are governed by gambling
legislation. www.gamblingcommission.gov.uk publish a helpful guidance on
lotteries for England, Wales, and Scotland.
Make sure you have thought through all the safety aspects of your activity
and participation in them is at the organisers or participants own risk.
If Children (under 16) are going to be involved in your fundraising in any way,
please make sure that they have permission from a parent or guardian. They
need to be properly supervised by a responsible adult. Children should never
approach strangers about fundraising.

You are responsible for organising, supervising or hosting you’re the fundraising
activity/event

Insurance

A few factors to consider
•
How many people are you expecting to attend the event?
•
Do you need volunteers to help on the day
•
Are you holding the event at home or in a venue? (please note home insurance
may not cover you)
•
Identify all aspects of safety- Bouncy castle
•
Will money be exchanged of handled?
•
Do need to consider cancellation
Check if a risk assessment is needed and make sure participants are fully briefed about
the event/activity. Email fundraising@bacacharity.org.uk for a risk assessment form.
It is worth noting that Baca are unable to accept the responsibility or liability for any loss
or damage, any death or personal injury that arises from a fundraising activity, including
liability as a result of negligence (Except death or personal injury caused by Baca’s negligence)

Further Information

The Institute of Fundraising have other useful information about fundraising.
www.how2fundraise.org
We advise you read the Fundraising Regulator Code of Practice (Specific Fundraising
Methods Section)
https://www.fundraisingregulator.org.uk/code/specific-fundraising-method

Before Fundraising We would love to meet you, hear about you
idea for an event and chat to you about Baca’s vision and ethos.

Registered Charity: 1124569 Company number: 6510559

Paying the Fundraised money to Baca
We are grateful that you have fundraised for Baca and when sending a
cheque or cash please can you ensure you complete a Cash and Cheques
payment form (please find in Appendix) and place in an
envelope with each donation,This helps us to make sure we keep a record
and total of your amazing fundraising efforts!

Cash and Cheques

If people can write cheques payable to:

The Baca Charity.

If people write cheques made payable to you, please bank them and then
write a cheque for the full amount made payable to The Baca Charity
To send a cheque please contact:

finance@bacacharity.org.uk

Please complete a paying by cash and cheque slip with your payment
(see Appendix)

Paying a BACS
Please pay to:

The Baca Charity
Sort Code: 08 92 99
Account number: 65234730
Please email a payment form and specify event/your name on the
Bacs payment.

Online

You can set up an online giving page with www.virginmoneygiving.com
(Look for Baca Charity)
All donated money will automatically be transferred to The Baca Charity.

Don’t forget

Jane Smith

Ms

1 Sample Street

Address
LF112PR

£100

Postcode Donation
1/2/20

Date
Please tick

Paid Gift Aid

jsmith2020@gmail.com

Email address

Please contact finance@bacacharity.org.uk for information on how to send
sponsorship money.

Your gift aid declaration: If I have ticked the box headed ‘Gift Aid’. I can confirm that I am a UK
Income or Capital Gains taxpayer. I have read this statement and want the Baca Charity to reclaim
tax on the donations detailed on this form, given on the date shown. I understand that if I pay less
income Tax or Capital gains tax in the current tax year, than the amount of Gift Aid claimed on all
my donations, it is my responsibility to pay any difference. I understand the charity will reclaim 25p
of tax on every £1 that I have given. Please fill in your name and home address in your own
writing on the form below– otherwise we can’t claim Gift Aid.

I give permission
to be contacted

Make every £1 worth 25P more at no extra cost to you, It’s just a little box to tick, but Gift Aid makes a
huge difference when it comes to how much money we can raise to help support our unaccompanied
asylum seeking young people.

Privacy notice: Please see our Privacy notice https://www.bacaproject.org.uk/privacy-policy for details of how we will use your data. If you would to receive further information or
newletters please tick the ‘Permission to contact’ column. The Baca Charity, Registered Charity:1124569 Company No: 6510559

Full Name

Title

Event name ………………………………...........

Post code …………………………………...........

Address ……………………………………………

Phone ………………………………………………

Email ………………………………………............

Fundraiser Name …………………………………

Sponsorship Form

The Baca Charity Fundraising Agreement
In order to legally raise funds in the name of the Baca Charity you must have
written agreement with the charity. We also ask that when organising an
event in support of Baca Charity you follow the guidelines set out below.
Please indicate that you are happy to comply with these by signing and
returning this agreement to the Baca Charity.
Re: .................................................................................(Name of your event)
I confirm I am holding the fundraising event on............................(date)
in aid of the Baca Charity and will:
•
•
•
•
•
•
•
•
•
•
•
•
•

To my best ability raise money for the Baca Charity
Ensure Baca’s reputation is not put into any disrepute
Obtain full approval from the Baca Charity before approaching any
companies, press or celebrities asking them to support my event.
Ensure that all materials that are part of my fundraising event do not
suggest that I am representing the charity, but only that I am supporting
Baca.
Ensure all materials used for fundraising for the Baca Charity include
the Registered Charity number 1124569 (England and Wales)
Prior to any printing or distribution, show Baca any materials bearing
the Baca logo or name.
I will only do house to house collections or public place collections if I
have had permission from the charity and obtained my own licence
from the local authority.
Ensure I have obtained the correct licence if holding a raffle, sweep
stake or tombola.
I will not resell or auction any item donated to the event or the charity,
without firstly obtaining permission from Baca Charity or the donor
Ensure my event and any third-party events are insured.
Acknowledge that Baca Charity cannot take responsibility for any loses
made through my fundraising event.
Pay 100% of all proceeds from my event solely to the Baca Charity and
within one month of my fundraising activity (unless agreed otherwise)
inform the Baca Charity and Donors if I need to claim back expenses.
Ensure permission from all parents/carer’s of children before any
children (under 16) take part in my fundraising event and that they are
properly supervised by a responsible adult and any relevant DBS
checks have been completed.

Baca Disclaimer
We really appreciate your support, but Baca are not responsible for
organising, supervising or hosting your fundraising activity/event.
Remember to keep safe.
Baca do not accept the responsibility or liability for any loss or damage, any
death or personal injury that arises from a fundraising activity, including
liability as a result of negligence (Except death or personal injury caused by
Baca’s negligence)
All activities (such as a challenge, dare, or other entertainment) and
participation in them are at the organisers and participants’ own risk. Your
activity should not pose a danger to you or any onlookers.
If you wish to donate to Baca, please note that donations or sponsorship
payments are non-refundable.
I have read, understood and agree to follow the above guidelines and
understand the Baca disclaimer.
Name: ..........................................................................
Signed: .........................................................Date: ................................
Registered Charity: 1124569 Company number: 6510559
Please send two signed copies to the Baca Charity. This agreement will be
signed on behalf of the Baca Charity and a copy then returned to you for
your records.

The Baca Charity
For our address please

telephone 01509 55043
or email:
fundraising@bacacharity.org.uk

www.bacacharity.org.uk

Appendix
Paying Cash and Cheques Form (please also use for Bacs)
Please print and complete
Date of payment:
Name:
Address:
Fundraising event (name / date / venue):
Amount raised:
Amount paid:

Cheque

Cash

Bacs

Name (write in capitals)
Signed……………………………………………………………….

